








 
 

 

Performance Appraisal – Non Teaching 

S.No Parameters Marks (10 Each) 

1 Competency required for the job  

2 Punctuality  

3 Quality of Work  

4 Ability to learn and  efficiency  

5 Politeness towards students and faculty  

 Sub Total  

6 Immediate Supervisors Remarks and mark (25 marks)  

 

 

 

 

 

 

Signature: 

 

7 Administrative Officers observation (255 Marks) 

 

 

 

 

Signature: 

 

 Total  / 100 marks 

 

 

Principal 

 





Cocurricular & Extension Activities 
|Convencr / Co-ordinator of Organising Commitee 

Member of Organising Commitee 

COCURRICULAR, EXTENSION AND INSTITUTION BUILDING (40 Points) 

Institution Building 
Co-ordinator for Centers / College Committees/ NSS / YRC/ 

NCC/VETNIRF NAAC/0AC /IIC/ NAAC Criteria Managers / ISO 

DCIAlumni Association etc (College Level) 
|Departmen co-ordinators /Members in College Committees /NSS /YRC 

NCC/VETNIRF NAACIOAC /IIC/ NAAC Criteria Managers/ ISO/ DC/ 

I0 Alumni Association etc (Department Level) 
FDP / SDP / ATP / Workshops Organised 
Conference/ Seminars Organised 

|Guest Lectures Organised 
Other Contribution (Placement etc) 

Tutorship 

|HoDs 

Faculty 

Punciual1N 
Quality of Tcaching 

I| Syllabus Completion 
Communication Sll 

Chass Room \1anagement 

Actiitiey 
Maintaining cordial and Professional Relationship with Students and 

Collcagues 

FEED BACK (30 Points) 

Overall Contnbution to the Development of the Department / Institution 
Atitude Skills and Knowledge Possessed 

Professional Behaviour 

Dress Code. Team Work and Obedience 

Sinceritn.Comminement. Involment and New Initiatives 

A dmission Team Member 

Oerall Contribution to the Developrment of the Institution 

for other Facult \ 1embers 

Students, Feedback (To be filled by lloD, For HoDs to be filled by Principal) 

Principal's Observation (40 Points) 

HoD 

HoD's Feed back (To be filled by HoD, For HoDs to be filed by Principal) 
|Completson ot Tasks Assi gned. Reporting and Involvement in Departmental 

Principal's Observation on Admissions 

Principal's Remarks 

Each 5 

Loss of Pay (For Office Use only) 
LoP- 20 Points. for each LoP 4 points will be deducted from 20 points (5 

or more than 5 days of LoP .0 points) 

Each 3 

Each 5 

Each 3 

Each 3 

Each 5 

Each 2 

3 

5 

2 

5 

5 

5 

5 

5 

5 

Total Points 
Sub Total 

Each 2 

Total Points 

Sub Total 

20 

Total Points 

Sub Total Total 

Grand Total 

20 

20 

40 

210 

20 

30 

240 

20 

40 

280 

20 

300 

HoD 

Principal 

Principal 


