2.5.2 Mechanism to deal with internal/external examination related grievances is
transparent, time- bound and efficient

At the institution level. an examination cell is constituted. comprising of a senior
Faculty member as Centre superintendent. other teaching faculty and non-teaching staff as
members for smooth conduction of end semester examination. The end semester examination
is conducted by university, and the students appear at center allotted by the institution. The
college tollows strictly the guidelines and rules issued by the affiliating university while
conducting internals and end semester examinations. For conducting the internal assessment
test, a department level coordinator/committee is constituted for smooth conduction of

internal assessment.

~ Three Continuous internal assessment tests are conducted each semester at department
level.

» Time table for test is prepared well in advance and communicated to the students
carlier.

» A proper seating plan is followed for internal assessment tests and it is displayed on
the department notice board.

> After evaluation of internal assessment answer scripts, the scripts are shown to the
students to check any discrepancy or doubt in checking.

» There is an Examination Cell working on examination related issues concerning both
internal and external examinations.

» Conduction of internal examination is done by the examination cell and its

coordinator

Answer scripts of the internal exams are given to the students for personal verification.

Everything is transparent and the final marks of internal exams are submitted to the

university after checking of the answer scripts by the students.
Once this process is completed no further changes in marks are entertained.

Any grievances related to the internal exams are brought to the notice of the

concerned teacher and get clarified.
The teacher has to satisfy/convince the student with the explanation of the

presentation and evaluation.
The results of revaluation are maintained in the exam cell and also in the concerned

department.
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